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Compass for Parents

Australian International Academy utilises Compass School Manager to communicate with parents, students and staff.
Compass School Manager allows you to access up-to-date and meaningful information about our school and your child’s
progress. Compass includes many different features, including the ability to:

Monitor your child’s attendance, and enter an explanation for absence or lateness
View your child’s timetable / schedule

Update your family contact details

Communicate with your child’s teachers

Book parent-teacher conferences

Order and pay for your child’s school photos
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The web address for Compass is https://aiakkpc-vic.compass.education

Alternatively, you can access the Compass portal through our website at http://kkcc.aiahome.net

You can also download the Compass App

https://itunes.apple.com/au/app/compass-school-manager/id778415974?mt=8

https://play.google.com/store/apps/details?id=com.jdIf.compass&hl=en

Once downloaded type in Australian International Academy King Khalid Primary

Parents have their own unique username and password, different to your child. These details should not be shared with
your child as permission for absences and excursions should only be given by parents.

Compass is a web-based system that is accessible on any modern web browser (Internet Explorer, Google Chrome,
Mozilla Firefox, and Safari) or by using the Compass iOS or Android apps. Search for ‘Compass School Manager’ in the
app store.

Every family receives a separate login to Compass, which will be provided to you by the school. Enter those credentials
to access the Compass portal.
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When you first access Compass you will be prompted to change your password and to update your contact details. It is
very important that you have the correct contact details for your phone number and email address as alerts, including

emergency SMS to your mobile.

Please keep your login details in a secure location. If you do forget your password or username simply clickonthe W/ | y Q|
F 0OO0Saa @& 2 tizNbelowdHe Bgiryuitéa @nd this information will be sent to your registered email address. If
you are still experiencing difficulties in logging in you can email compass@aia.vic.edu.au to request further support.

Once you’ve logged in, the Main Screen will appear with your child’s details.

The Compass Home Screen
The home screen provides you with relevant alerts and news, as well as quick access to your child’s profile.

MAIN MENU

Allows you to access other
Compass and school
resources. The tools icon
allows you to update your
contact details and change
your password.
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Monday’s class

Student Profiles

Everything for your child, in one place.

The student profile can be accessed by clicking on your child’s name from the home screen. The profile dashboard
provides you with an overview of today’s classes and activities, the ability to email your child’s teachers, and a summary
of teacher observations (Student Chronicle).

For more detailed information, including assessment tasks, attendance, surveys and academic reports, navigate through
the tabs along the top of the profile.



@
aa Mrand Mrs Porter

Student: Harry PORTER, 12G, Year 12

Dashboard Schedule Learning Tasks Attendance Reports Analytics Assets Insights

Student: Harry PORTER Student Chronicle
Details: Male - 19 years, 4 months (31/07/1996) Chronicle Summary 2015 Total
Groups: GRYFFINDOR, 126G, Year 12 Positive Behaviour 1 1
Student IDs: POT0045
; Email: noreply@)df.com.au
Positive Behaviour 1
-1 i |
~JEmail v « Add » -50 0 50
Wednesday, 25 November 2015 F =
Recorded by Severus SNAPE - EBE
8am # & Comment: Harry had a headache
Sickbay
Recorded Nov 12 at 03:30pm
Qam § 9:00: A- SPO01_12G - E15 - KCO
Reward for being on time
10am Recorded by Albus Dumbledore - JOLF
XS
+1
T1am ov 6 at 02:13pm
12pm
Uniform
Recorded by Albus Dumbledore - JDLF
1pm 24  Comment: Wore runners not black shoes
f730:7-poTor 126 - €15 - EBE | 1| Uniform
Recorried Nov 6 at_10:38am. Ocourred Now 6 at 10:37am

Parent Approval for Absence

From the Compass home screen (or from your child’s profile). Click the ‘Add Parent Approval’ item.

Harry PORTER

Profile (Attendance, Schedule, Reports)

Send email to Harry's teachers

Book Parent Teacher Interviews
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From the pop-up window,

Select the reason,

Enter a brief description of the absence,
Select the start and finish time,

Click the ‘Save’ button
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Parent Approval Editor

Approval Details
Affected Sessions

Person Harry Potter
Activity Start

Reason v

- i 10UNKC  21/07 - 08:50 AM

Details/Comment: Faulty broomstick 10MMAZ  21/07 - 09:10 AM
10EN11 2107 - 10:45 AM
10vCB1L 2107 -1200 PM
10FRAL 2107 -02:05 PM

Start 21/07/2014 [ 08:00AM v ~

Finish: 21 07/2014 (@ 0500PM Vv v

Note:
Where possible, parent approvals should be entered prior to the absence occurring.

Attendance Summary

Finish

2107 -09:10 AM
2107 -10:20 AM
21/07 - 11:55 AM
2107 -01:10 PM
2107 -03:15 PM
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Using Compass you can view up-to-the-second attendance information for your child. To view your child’s attendance,

click on the ‘Student Profile’ link on the home page and click on the ‘Attendance’ tab.

Student Harry PORTER, 12G, Year 12
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Communicating with Teachers

Daily Snapshot

s a quick snapshot of today's

Attendance Summary

ncludes a summary of attendance in each
class. For full detail ut a specific
absence, click the appropriate number in
the grid. For an explanation of a heading
item, hover your mouse over the heading of
interest

Q

55 this can sit in one of three different
categories. These include:

NP Schl - Not present in ¢

NP Unap - Not present
explanation entered

Our staff use Compass to email parents and students. We welcome you making contact with your child’s subject

teachers regarding course work.

To email teachers click on the ‘Send email to [your child’s name] teachers’
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Welcome to the Australian
International Academy Portal

Use the links listed for each of your children to explore the portal.
Please keep your mobile phone number and email address up to date
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and more.

Laila ABDULLAH

& rrofile (Attendance, Schedule)

— [ Send email to Lalla’s teachers
+ Add Attendance Note/Approval (Approved

Absence/Late;

E 2 overdue learning tasks

Mohammed ABDULLAH

& Pprofile (Attendance, Schedule)

— 4 Send email to Mohammed's teachers
== Add Attendance Note/Approval (Approved
Absence/Late

E’ 2 overdue learning tasks

Select the teachers you wish to email. The subject codes are listed in brackets next to the teacher’s name.

Compass Photos

Our Compass portal allows you to order your child’s school photo pack and/or digital copies online.

To order photos:

fi @ 7 A %

Community

We I come Parent/Student/Teacher Conferences

Internati

School Documentation

Use the links listed Tor each of your children to explore the portal.
Please keep your mobile phone number and email address up to date
(Tools > Update My Details). The school will use this to contact you
regarding attendance, events, news and more,

1. Select Photos from the Community menu item
2. Select your child’s individual photo

3. Select desired pack and follow the onscreen prompts

Digital downloads are available within the portal immediately after purchase.



